Attendance sheet - December 2027

31 days - 4 Sundays (WO) - central gazetted: 25 Dec Christmas Day (H)

Company / team: Prepared by: Checked by:
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Codes: P present - A absent - L leave - LOP loss of pay - HD half day - WO weekly off - H holiday. The last four columns total each row (P, A, L, LOP).
Holidays: central government gazetted list, DoPT O.M. of 16 Jul 2026. Add your state's days from its own list.

LekhaHR attendance sheet template - lekhahr.in/resources/attendance-sheet-template/ - free to print and copy



